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1. OBIIHE IMOJIOKEHUSA

1.1. Hacrosimee [IlonoxeHne ycTaHaBIMBaeT TNOPSIOK TpPOBeJeHHs  aTTeCTAllHH
npenoaapartesned, 3aHUMarOIMX JO/DKHOCTH Me1aroriyeckux paboTHHKOB (nanee — pabOTHHKH,
aTrecTyeMble), B ABTOHOMHOH HEKOMMepuYecKo# opraHuzauuu MHCTHTYTE HenpepsIBHOIO
obpazosanus «[Ipopeccuonan» (ganee — MHO «IIpodeccuonany).

1.2. Hacrosiuee llonoxkeHue BKIOYaeT Bce HOpMATHBBEI H TpeOoBaHus, oOIIME U BCEX
00pa3oBaTesbHBIX TEXHOJIOTHH M COOTBETCTBYIOIINE YCIOBUSM (DYHKIIMOHMPOBAHHS DIEKTPOHHOM
HH(POPMAILIMOHHO-00Pa30BaTe/IbHOM  cpefibl  MeKTPOHHOTO  OOydYeHHs,  JMCTAHIHOHHBIX
oOpasoBaTelbHBIX TEXHOJIOIHH, COJep:KalluMcs B NpUBEIeHHBIX B [lpwioskeHun, sBIsromemcs
HEOTBEMJIEMOH YacThio HacTosmero [lonojeHHs, BbUIEPKKAaX H3 CIECOYIOUMX HOPMATHBHBIX
PABOBBIX AKTOB (JIOKYMEHTOB), a KpoMe TOoro, Hacrosiuee [lomokeHHe BKIKOYAET HOPMATHBEI H
npasuia, onpeaensemele camocrosrensHo MHO  «IIpodeccuonan» B mnpemenax cBoe
KOMIIETEHLIMH, TAK)KE YCTAHOBJIEHHOW 3TUMH HOPMATHBHBIMH IIPABOBBIMH aKTaMH (JIOKYMEHTAMH )

—  Oepepanpuplii 3akoH oT 29.12.2012 Ne 273-3 «O6 obOpazoBanuu B Poccuiickoit
Oenepatun» (¢ U3AMEHEHHUSIMH U JOTIOJIHEHHUSIMMU );

— Tpynosoit komexc Poccuiickoit ®enepanun Ne 197-03 ot 30.12.2001 r. (c
MOC/IEAYIOIHMH H3MEHEHUAMH U JOTIOJTHEHHAMH);

- Ilpukaz Munobpuayku Poccum ot 07.04.2014 N 276 OO yrepxaenuu Ilopsaxa
MPOBEICHHS  ATTECTAllMH  MeJarorHyeckHX pabOTHUKOB  OpraHH3allii, OCYIIECTBISIOMIHX

06pa30BaT€J'IBHyIO ACATCIIEHOCTE,

— Ilopsiok opraHMzaldH ¥ OCYILIECTBJECHHUS 0O0pa3oBaTe/IbHOH JICATENLHOCTH IO
JOTOJIHUTENBHEIM  NPO(ECCHOHANBHBIM  [IPOrpaMMaM, YTBEPXKIEHHOE IpHKa3oM MHHOOpHayKH
Poccun ot 1 07.2013 r. Ne 499.

1.3. Arrectauuss TpPOBOZMTCA B LEJSX IOATBEPIKICHHS COOTBETCTBHS pabOTHHKA
3aHMMAaeMOH MM JIO/DKHOCTH MeAaroruyeckoro paboTHHKA (32 HCKIKOYEHHEeM pabOTHHKOB,
TPY/I0BO#i JIOrOBOP C KOTOPBIMH 3aKJIIOUYEH Ha ONpe/ieIeHHbIH CPOK), OMH pa3 B NATh JIET.

1.4. Arrecrauds NpPOBOAMTCA HAa OCHOBE OLEHKH MpPO(EcCHOHATBHONH ACATENbHOCTH
pabOTHHKOB.

1.5, Arrecranus npu3saHa crocoOCTBOBATh:

-  palMOHAIBHOMY HMCIIOJIB30BAHHIO 00pa3oBATENILHOIO M TBOPYECKOrO IOTEHILHANA
pabOTHHKOB;

- MOBBIIEHUIO HX TPOGECCHOHATBHOIO YPOBHS;

- ONITHMH3ALMK 1T0A00pa H PACCTAHOBKH KaJIpOB.

1.6. ArrecralHH He MOAJEXKAT:

- pabOTHUKH, NpopadoTaBIINe B 3aHUMAEMOH J0JIKHOCTH MEHEE ABYX JIET;

- OepeMEeHHbIE KEHIIMHBI;

- JKEHIIUHEI, HAXOISAIIHECS B OTIYCKE 110 OEPEMEHHOCTH H POJIaM;

- paDOTHHKH, HAXOJSIINECS B OTIYCKE 10 YXOAYy 3a peDEHKOM JI0 JJOCTHXKEHHS UM BO3pacTa
TpPEX JIET.

1.7. ATTecTalus >KeHIIWH, HAXOMALIUXCS B OTIYCKE MO OEPEMEHHOCTH M poJaM, a Takxke
pabOTHHKOB, HAXOAAIIKXCS B OTIYCKE 0 YXOAY 3a peOEHKOM JI0 JOCTHIKEHHsA MM BO3pacTa Tpex
JIeT, BO3MOJKHA HE paHee ueM 4epes JBa rojia Mociie HX BbIX0JA U3 YKa3aHHBIX OTIIYCKOB.



2. MOPSIIOK ®OPMUPOBAHUS ATTECTAIIMOHHOH KOMUCCHH

2.1, Jlns npoBejeHHus aTTecTalul padOTHUKOB GOPMHUPYETCs aTTeCTAllHOHHAS KOMHCCHS,
KOTOpasi COCTOUT W3 IpejiceiaTesist, 3aMeCTUTENs NpeiceiaTeNs, CeKpeTapsi U YJIEHOB KOMHCCHH.

2.2.  llpencenarenp arrecTallMOHHOH KOMHCCHH YTBEpXKIAeTcs M3 4yucia PykoBoauTelnei
HHO «Ilpodeccuonany.

3amecTHTeneM rpejcenartens AaTTECTAHOHHOM KOMHCCHH YTBEPKIAETCH 3aBejlyIOInii
Yuednbim otnenom MHO «IIpodeccunonany.

Cexperapp  aTTECTAlMOHHOH KOMMCCHMHM  YTBEPIKIACTCS W3 UHCIa  PYKOBOAMTENEH
cTpyKTypHBIX noapasaenenuit MTHO «IIpodeccuonany.

UneHamMH aTTeCTAllMOHHONW KOMHCCHH MOTYT SIBIISITHCS, PYKOBOJIMTENH JPYIHX CTPYKTYPHBIX
noapas/e/ICH i, nefaroruyeckue pabOTHHKH, NPEACTABUTENH OyXraJTepHH.

2.3.  IlepconanbHblif cOCTaB aTTeCTAllMOHHOM KOMHCCHH yTBepikaaerces lupekropom HHO
«IIpodeccronamn».

24,  CocraB arrectallMOHHOH KOMHCCHH GoOpMHpyeTCs ¢ Yy4YeTOM HeoOXOJHMOCTH
HCKITIOUEHUS BO3MOXKHOCTH KOH()JTMKTAa MHTEPECOB, KOTOPLIH MOr Obl MOBIMATH HA MPUHUMAEMBbIE
arTecTallMOHHOH KOMHCCHEH pelleHus.

2.5. B cocraB arTeCTAlMOHHOH KOMHCCHH B 0043aTeIbHOM IOPAJAKE BKJIOYAETCH
NPEICTABHTE b NPEJACTABUTEIBHOI0 opraHa pabOTHHKOB (MPH HATHYHH TAKOTO NpeJ/ICTaBUTEIBHOTO
oprasa).

3. PETJIAMEHT JIESTEJIBHOCTH ATTECTAIIMOHHONH KOMUCCHHA

3.1. Ilpexcemarens  aTTeCTALHOHHONH  KOMHCCHM  OpraHM3yeT M KOHTPOJIHpPYET
JEATENbHOCTh ATTECTALLHOHHONW KOMHCCHIL, ofecrneynBaeT 0OBEKTHBHYIO H BCECTOPOHHIOIO OLIEHKY
npogeccHOHaTLHON NesSTeIbHOCTH pabOTHHKOB.

3.2. 3amecTuTenn mnpejcenarels AaTTeCTALLMOHHOH KOMHMCCHH B II€PHOIBI OTCYTCTBHS
npeicenaTesns  aATTeCTAllHOHHOH KOMHCCHH  BBINOJIHAET  BO3JIOXKEHHBIE HA  IpeJcesarens
aTTecTallMOHHON KOMHCCHH (DYHKIIHM.

3.3. Cekperapb aTTECTAlMOHHOM KOMHMCCHH He sBisgercd ee wieHoM. Cekperapb
ATTECTALMOHHOH KOMHUCCHH KOMIUIEKTYET MOCTYIIMBIIHE B KOMHCCHIO JOKYMEHTBI Ha aTTECTYEMBIX,
YBEIOMIISIET WICHOB ATTECTALMOHHOH KOMMCCHH O MECTE H BPEMEHHM IPOBE/ICHHS aTTECTALlHH,
BeJIET MPOTOKOJILI ee 3acelaHuii, ydeT pabOTHHKOB, MPOIIEAUIMX ATTECTALIHIO.

3.4. UneHsl aTTeCTAllMOHHOH KOMHCCHH OCYIIECTBJISIOT OLECHKY HPOQECCHOHAIBHBIX H
JIETIOBBIX Ka4eCTB arTecTyeMOro, a Takke pe3ylbTaToB €ro TPYAOBOH AeATEIbHOCTH, IPUHHMAKOT
KOJUIETHATBHOE PELIEHHE O pe3y/bTaTax [POX0XkKICHHS aTTeCTallHH.

3.5. OcHoBHOH (OPMOMH ACATEIBHOCTH aTTECTALMOHHON KOMHUCCHH ABJIAIOTCA 3aceqaHusl.

3.6. 3acemanus aTTECTAMOHHOH KOMHCCHH IPOBOJAATCS 1O Mepe IOCTYIUIEHHS
aTTeCTaLlMOHHBIX MATEPHAIOB.

3.7. 3acemaHue aTTeCTAllHOHHOH KOMHCCHHM CUYHTAeTCs IMPAaBOMOYHBLIM, €CIIH Ha HEM
NPHCYTCTBYIOT HE MEHEe ABYX TpeTeil ee 4IeHOB.

3.8. PemieHus, NpUHATBIE AaTTECTALMOHHOH KOMHCCHEH, OGOPMIAIOTCS IMPOTOKOIIOM,
KOTOPbIE 3aBepAIOTCs MOAMHCAMH MpeAceaTels H CeKpeTaps.



3.9. Pesynbrarel aTTecTallMd pabOTHHKOB 3aHOCATCS B NPOTOKOJ, KOTOPBI XpaHHTCH C
NpeACTaBIEHHAMH CTPYKTYPHOTO IOApa3JIeeHHs. CBEJICHHAMH, XapaKTepU3YIOLIMMH TPYIOBYIO
JIEATENLHOCTL pabOTHHKA (B CIyUyae UX HATHYHS ).

4. IPOUEAYPA MPOBEJEHHUA ATTECTAUIUUA PABOTHHKOB

4.1. Pemenune o mnpoBeJACHHH arTecTaldd pabOTHHKOB, [dare, MECTe€ H BpEMEHH
nposejieHus arrectanuu npuHuMaercs Jlupekropom MHO «Ilpodeccnonan» (ynoaHOMOYEHHBIM
UM JIMIIOM) H THCBMEHHO (B TOM 4Mcie B (JOpMe IEKTPOHHOIO IUChbMA) JOBOJIMTCA A0 CBEIACHHS
paOOTHHKOB, MOJUICKALIMX aTTeCTallMH, He nozaHee 4deMm 3a 30 KajleHIapHBIX JHEH JIO JHs
IIPOBEICHUS aTTECTALIUHU.

4.2. Artrecrauus paOOTHHKA NPOBOIMTCA C YYETOM IpeJcTaBlieHHs y4deOHOro otaena
(manee - mpencTaBlI€HHE), B KOTOpOM paboTaeT aTTecTyeMbli, Ha OCHOBaHHH OOBEKTUBHOH H
BCECTOPOHHEH OIIEHKH €ro JAeSTeIbHOCTH.

4.3. llpencraBieHHe INOMJIEKHT INepejade B aTTECTAUUOHHYK) KOMMCCHIO M JIOJKHO
coJepHkarbk MOTHBHPOBAHHYIO OLEHKY NpO(ecCHOHAILHBIX H JCNIOBBIX KA4YeCTB aTTECTYeMOro, a
TAKXkKe Pe3yJbTaTOR €ro TPYAOBOH AeSTENLHOCTH.

4.4. PykoBoauTens CTPYKTYPHOIO MMOJpa3e/eHHs, B KOTOPOM padoTaeT aTTecTyeMbli,
00513aH 03HAKOMUTbL PA0OTHHKA C MPEACTaBICHHEM I10/1 POCIIHCh H (W/IH) JTEKTPOHHYIO MOANKCH HE
no3aHee yeM 3a 30 KaneHJapHbIX AHEH 10 JHSA NPOBEIECHUS aTTECTAllUH.

[lpn orkaze pabOTHHKA OT 03HAKOMIICHHSA C NPEACTABIEHHEM COCTABISETCSA aKT, KOTODbIH
noanuceiBaercs Jlupekropom MHO «IIpodeccronam (YIOMHOMOUYEHHBIM MM JIMIOM) H JIHIIAMH
(He MeHee JIBYX), B IPUCYTCTBHH KOTOPBIX COCTABJIEH aKT.

4.5. He nosaxee 4yeM 3a 14 xaneHJapHbIX JHeH 10 JHS NPOBE/IEHUs aTTeCTallud pabOTHHK
HUMEET IIpaBO MPEACTaBHUTh B AaTTECTALMOHHYK) KOMMCCHIO CBEIECHHS, XapaKTepH3YIOIIHE €ro
TPYZOBYIO I€ATENBHOCTD, B TOM YHCIIE!

a) COIMCOK Hay4HBIX TPY/I0B IO pa3aenam:

- MoHOTpahuH H I7IaBbl B MOHOTpahHsX;

- CcratbM B HayuyHbIX COOpDHHMKax H TEPHOJMYECKHMX HAYYHBIX H3JaHHAX, NaTEHTEI
(cBHIETENLCTBA) Ha 00BEKTHI HHTEJUIEKTYalbHOH COOCTBEHHOCTH;

- nyOMMKauy B MaTepHaiaX Hay4YHBIX MEPOIIPUATHH;

- ny0JMKaIHH B 3aperHCTPUPOBAHHEIX HAYYHBIX 31EKTPOHHBIX H3JaHHUIX

- IPENPHHTHI;

- Hay4HO-TIOMYJIAPHbIE KHHTH H CTAThH;

0) HAaMMEHOBAHHUS IO/ITOTOBICHHBIX ATTECTYEeMbIM H OMYOJMKOBAHHBIX Y4eOHBIX H3JaHHH
UM yueOHBIX U3JaHUH, B [TOJI'OTOBKE KOTOPBIX aTTECTYEMBIH IIPHHUMAIl yYacTHE,;

B) CIIHCOK Y4eOHO-METOIHYECKHX TOCOOHH, yueOHBIX IIaHOB, pabouHX nporpaMM yueOHbBIX
[peJIMETOB, KYpPCOB, IUCHMIUIMH (MOIyneit), 3JIeKTPOHHBIX 00pa3oBaTellbHBIX pPECypcoB, B
pazpaboTKe KOTOPBIX aTTeCTYEeMBIH IPHHHUMAN YYacTHE;

r) ceesieHust 00 o0beMe neaaroruueckoi Harpy3KHu;

1) CHHCOK IpPaHTOB, KOHTPAKTOB H (MIM) JOrOBOPOB HAa HAYYHO-HCC/IEN0BATEIbCKHE H
OIBITHO-KOHCTPYKTOPCKHE paboThl, B BBINOJIHEHHH KOTOPBIX Y4acTBOBaJl pabOTHHK, ¢ yKa3aHHEM
€ro KOHKPETHOH POJIH;



€) CBeIEHHS O JIMYHOM Y4YacTHM pa0OTHHKAa B HAYYHBIX MEPONPHUATHAX (CHE3IBI,
KOH(EpPEeHLIHH, CHMITO3HYMBbl W HHbBIE HAy4HBIC MEPOTPHSATHS) C YKazaHHeM CTaryca JoKiIaaa H
YPOBHS MEPONPHSTHS;

)K) cBe/leHHs 00 ydacTHH pabOTHHKA B pelaKIIMOHHBIX KOJUIETHSIX HAy4HO-TeAarori4ecKnx
MepHOAHYECKHX H3IaHHIA;

3) cBeJIeHHs 00 OpraHM3alMK BOCIHTaTeIbHOH paboThl ¢ 00yYaOIMIHMHCA;

M) CBEJICHHS O IIPEMHMIX W Harpajiax B cepax obpazoBaHHA H HAYKH,

K) CBEJICHHUs O MMOBBIIIEHUH KBAIH(DUKALMH, NTPO(PECCHOHATBHON MEePEenoroToBKe;

n) 3asBleHHE C OODOCHOBaHMEM CBOEr0 HECOIJacHs ¢ TMPEACTABICHHEM CTPYKTYPHOTO
noapasjaelieHHuA:

M) ApyTHe CBEICHHS.

4.6. PaboTHHK BIpaBe NNPUCYTCTBOBATH HA 3aCEIaHUH ATTECTALIMOHHOH KOMHCCHH MIPH €T0
arrectandd. HesBka paboTHHMKAa Ha 3acejlaHHe aTTECTAllMOHHOW KOMMCCHM He sBJSeTCs
IPEensTCTBHEM /ISl IPOBE/ICHHS ATTECTALIHH.

B ciayuae  HesBkM  pa0OTHHKAa N0  YBaXKHTENLHOH  NpUYHHE  (BpeMeHHas
HETPYI0CIIOCOOHOCTh, OIUIAYMBAEMBIH HIH HMHOH OTHYCK, ciyxeOHad KOMaHIMpPOBKA M T.IL)
aTTecTallMOHHAs KOMUCCHS MOKeT Ha3HAYUTh HOBYIO JaTy NPOBEJEHUS aTTECTallHH.

4.7. Ha 3acenanuu aTTeCTALlHOHHOH KOMHCCHH H3YYarOTCs Ipe/]CTaBlIeHHe, CBEJIEeHHS,
XapakTepu3yIolHe TPYAOBYIO JeSTelbHOCTE padOTHHMKA, NpU HeOOXOIMMOCTH 3aciyliHBaeTcs
PYKOBOAHTENL CTPYKTYPHOTO MOApa3AeNCHUs, aTTecTyeMblid. UleHbl KOMHCCHH BIpaBe 3aqaBaTh
aTTeCTyeMOMY BOIPOCHI OTHOCHTENIBHO €ro HayYHO-II€1arorn4ecKoi AesiTeNbHOCTH.

4.8. Tlpu npoBeaeHHH aTTecTallM¥ pabOTHHKOB JOKHBI OOBEKTHBHO OLICHHBATHCH

- pe3y/bTaThl HAyYHO-TIe/JaTOrHYEeCKOi 1eSTebHOCTH paOOTHHKOB B HX JAHHAMHUKE;

- TMYHBIH BKJIaJ B [IOBBIIIEHHE KayecTBa 00pa30BaHuUs MO MPENOIaBaEMbIM JUCIHUIIIHHAM, B
pa3BHTHE HAYKH, B pelICHHE HAYYHBIX MpobieM B COOTBETCTBYIOUICH 001acTH 3HAHHIH;

- yyacTHe B pa3sBUTHH METOJMK 00Y4YeHHs H BOCIUTAHUs 00yYalOLUIMXCsl, B OCBOEHUU HOBBIX
00pa3oBaTebHBIX TEXHOIOTHIA;

- IOBBIIIEHHE NPO(eCCHOHATBHOTO YPOBHSL.

4.9. ArtrecTalMOHHONH KOMHCCHEH IPUHUMAETCH OJHO U3 CIEAYIOIIMX PEIleHHMH:

- paOOTHHK COOTBETCTBYET 3aHUMAEMO#l TOIKHOCTH;

- pabOTHHUK HE COOTBETCTBYET 3aHUMAEMOH JIOJIKHOCTH.

4.10. PeieHne arrecTallMOHHOH KOMHCCHMHM NPHHHMAETCS B OTCYTCTBHE AaTTECTYEMOIO
pabOTHUKA OTKPBITBIM T'OJIOCOBAHUEM IPOCTHIM OONBLUIMHCTBOM TOJIOCOB NMPHUCYTCTBYIOLIMX Ha
3ace/laHMM 4YWIEHOB AaTTeCTAllHOHHON Komuccuu. [Ipy paBHOM KOIHUYECTBE rojocoB pabOTHMK
MPH3HAETCS COOTBETCTBYIOLIHM 3aHHMAEMOH JIOJIKHOCTH.

4.11. Ilpn arrectanuu pabOTHHMKA, SBISAIOMICIOCS 4YJIEHOM AaTTeCTAlMOHHOH KOMHCCHH,
pEIlCHHE AaTTeCTAllHOHHOM KOMHCCHH IPMHHMAeTCS B OTCYTCTBHE aTTeCTyeMoro pabOTHHKa B
o0LIeM MopsaKe.

4.12. Beimucka M3 MPOTOKONA 3acelaHus AaTTeCTAlMOHHOH KOMHCCHH, CcoJepXalras
CBeleHHs O (aMHIMM, MMEHH, OTYecTBe (MpH HAIMYMHU) aTTECTYEMOrO, HAUMEHOBAHHH €ro
JIOMKHOCTH, JaTe 3ace/laHus aTTeCTAMOHHOH KOMMCCHH, pe3y/bTaTaxX roJIoCOBaHuUsl, O NPHHATOM
arTecTAlMOHHOH KOMHCCHEH pelleHHH, COCTaBiseTCs M BblaaeTcsi pabOTHHMKY IO POCIIHCE B
teueHue 10 pabouux qHeH co QHS NPOBEJEHHA 3acelaHusl.

4.13. PaboTHHK BhpaBe o00XanoBaTh pe3yJbTaTbl AaTTECTAllHH B COOTBETCTBHH C
3aKOHOJaTeIsCTBOM Poccuiickoii @enepanui.



4.14. Matepuanbl aTrecTallud pabOTHHMKOB I€peJaloTcs aTTECTAlMOHHOW KOMMCCHEH B
yuebubnii otmen MHO «Ilpodeccuonan» ne mosnuee 5 paGounx aHeH co JHA NPOBEIEHHS
3aceaHHs aTTeCTAlHOHHOH KOMHCCHHM Ul OpraHM3allid XpaHEeHWs W IPUHATHS peLIeHHH B
CoOTBeTCTBHH ¢ Tpya0BbIM Konekcom Pocculickoil Meaepauuu.

4.15. PelueHne arTeCTalMOHHOH KOMHMCCHH O HECOOTBETCTBHM pabdOTHHKA 3aHUMaeMoi
JTOJDKHOCTH MOJKET SIBJISITBCSI OCHOBAHHEM JUISl PACTOPIKEHHUSA C HUM TPY/10BOI'0O JIOTOBOPA.

YBOJIbHEHHE 110 YKa3aHHOMY OCHOBAHMIO J[OINYCKAeTCs, €CJIM HEBO3MOXKHO IIEPEBECTH
pabOTHHKA C €ro HNHCbMEHHOro corjacus Ha apyryio umeromytocs B MHO «Ilpodeccuonan»
paboTy (Kak BaKaHTHYIO JOJDKHOCTh MJIH paboTy, COOTBETCTBYIOLLYIO KBanu(uKauuu paboTHHKa,
TAK M BaKaHTHYK) HHXXECTOSIIYK JO/DKHOCTh MM HHJKEONIayuBaeMmyi paboTy), KOTOpYyIo
pabOTHMK MOMKET BBINOJHATE C Y4YeTOM €ro COCTOsIHMSA 310poBbf. llpum 3TOM paboTHHKY
npejlaraloTes BCe OTBEYAlOL[Me YKazaHHBIM TpeOOBaHWSAM BaKaHCHM, MMEIOLIHECs Y HEro B
JAaHHOI MEeCTHOCTH.



